
Printing Services • Ordering Blue Valley Forms

1.	 Log in to the Printing Services website at https://printshop.bluevalleyk12.org

2.	 From the Home screen, click on the BV Forms ‘Go’ button.



3.	 Enter the quantity desired in the “Qty.” box on the right of each form listing. You 
	 can order multiple forms at the same time by simply entering quantities for 
	 each form you need.

4.	 To find the form you are looking for, you can scroll through the list or search for 
	 the form number by using the ‘Search’ field.



6.	 When you are finished entering quantities for the forms you’d like to order, scroll 
	 to the bottom of the page and click ‘Add All to Cart’.

5.	 Clicking on the thumbnail image of each form file will open the form in a larger 
	 window, so you can make sure it’s the one you need.



7.	 Once the screen refreshes, click the ‘Pending Orders’ link at the top right.

	 Your selected forms will be listed out so that you can double-check and make 	
	 sure the order is accurate.



8.	 To complete your form order, scroll down to the bottom of the screen and click 
	 ‘Place Order.’ An order confirmation screen will appear, providing the order 	
	 number and a printable receipt.


